Annual Governance and Accountability Return 2023/24 Form 3

:r"" be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:

where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
EB.5 million: or

* where the higher of gross income or s ditu
o Mo bttt gross expenditure was £25,000
" are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gross income or incurred gross expenditure
eéxceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Retumn at the
end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
* The Annual Internal Audit Report must be completed by the autherity's internal auditor,
= Sections 1 and 2 must be completed and approved by the authority.
= Section 3 is completed by the external auditor and will be returned o the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2024,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must return to the extemnal auditer by email or post (not bath)
no later than 30 June 2024. Reminder letters will incur a charge of £40 +VAT:
= the Annual Governance and Accountability Return Sections 1 and 2, together with
* 8 bank reconciliation as at 31 March 2024
* an explanation of any significant year on year variances in the accounting statements
» notification of the commencement date of the period for the exercise of public rights
« Annual Internal Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents neaded.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Govermnance and Accountability Section 1, Section 2 and Section 3 - External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website'webpage:

Before 1 July 2024 authorities must publsh:

+ Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,

+ Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

- Section 2 - Accounting Statements 202324, approved and signed, page 5

Mot later than 30 September 2024 authorities must publish:

« Notice of conclusion of audit
» Section 3 - External Auditor Report and Certificate

» Sections 1 and 2 of AGAR including any amendments as a result of the imited assurance review, It
is recommended as best practice, 1o avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemanoe and Accountabilty Rletum constifutes the annual retum refemed lo n the Accounts end Audit Regulstions 2015,
Thncaigidut, the 'words ‘estamal udinr R The 8ame Meanng &8 i wirds Tocal sudiar in the Accounts and Audit Regulatons 2015

“for & complete fis! of bodies that may be smallar aulfhonties reler fo schedule 2 8 the Local Auddt and Accountability Al 2014
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Guldance notes on completing Form 3 of the Annual Governance and
Accountabllity Return (AGAR) 2023/24

* The aulhority must comply with Proper Practices in compleling Sections 1 and 2 of this AGAR  Propar
Practices are found in the Practilioners’ Guide* which is updaled from lime 1o lime and contains averything
maddad o Iﬂm MHH.II‘:I' 'ﬂ' tha financial ]naar-ﬂnd and this subsequanl wark by the exiornal auddor

* Make sure that the AGAR is complale (no highlighled boxes left emply) and is properly signed and dated Ay
amendments must be approvied by the authority and properdy iniliadled

* The autharity should receive and nole the Annual Internal Audit Repor balore approving the Annval
Governance Statement and the accounis.

* Use lhe checklist provided below o review the AGAR fos compleleness before relurmang it 1o the external
auditor by email or post (not both) no later than 30 June 2024

* The Annual Governance Stalement (Section 1) must be approved on the same day or before the Accounting
Slaternents (Section 2) and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts

= The RFO is required to commence the public rights periad as soon as practical afer the date of the AGAR approval

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The extemnal auditor must be able lo agree the bank reconciliation to Box B on the accounting
stalements (Section 2, page 5). An explanation must be provided of any difference between Box T and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

» Explain fully significant variances in the accounting statements on page 5. Do niot just send a copy of the detailed
accounting records instead of this explanation. The extemal auditor wants 1o know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance

+ If the bank reconciliation is incomplete or variances not fully explained then additional costs may be ncumed

* Make sure that the accounting statements add up and that the balance caried forward from the previous year
(Box T of 2023) equals the balance brought forward in the current year (Box 1 of 2024),

The Respansible Financial Officer (RFQ), on behalf of the autharity, must set the commencement dale for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and

address of the external audilor before 1 July 2024,

Completion checklist — M

Yag

All sachons

Hawve all highlighbed boxes have bien comphied?

v

Has all addiional informabion requested, intluding the dates set for the peried
for the exercise of publle rights, been provided for the external audibor?

v

Inbermal Audid Report

Harve all highlighted boxes been complated by the inbernal audior and explanalions provided H

Section 1

For any staterment fo which the response 15 'nd’, his an explanddion been published?

Sechion 2

Has the Responsible Financial Officer signed the scoounting slatements bafore
preseniaton to the authonty for approval ?

v
e
v’

Has the authority's approval of the accounting stalements been confirmed
by the signature of the Chair of the approval meeting?

=T

Has an explanation of significant vanahons been published where required?

Has ihe bank reconclliation as at 31 March 2024 been reconciled o Box 87

v’
T
N

Has an explanation of any difference betwien Box 7 and Box B bean provided?

T

H

Sections 1 and 2

Trust funds - hive all dsclosures been made if the aulhornity 83 8 body comporabe is a

e

sole managing rustes? NB: do nol send trust accounting sialements unless requested.

*Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,

can ba downloaded from waner.nalc.gov.uk or from www.ada org.uk
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Annual Internal Audit Report 2023/24

Gwennap Parish Council

Waw.gwennap-parish.net

&::“r'"’ fnancial yaar anded 31 March 2024, thig authonity's intemal audtor acting sdependantly and on the
reme o an pssessment of nek, carmiod ol & ssliclive assassment of comphance wil he relevant procedunas and
¥rols in operation and obtained approprabe ovidenca from the suthonty.

g;:mal audil for 2023724 has beon camed oul in accordance with this authonty's noeds and planned coverage

b bases of the fndings in the areas examined, (he mbermal audil conclusons ane summansed = s labl, Sel

Wn?emtm.mm:m‘ of intermal sacirol and slongsde ane the infernal awdil conclussons on whelher, in all
fican PECIs, the control obpectves wira besng achweved theoughout the Gnancil year o b standard sdeguale

13 meed the neads of this authonty e s

Internal control objective

MMMUMMWMIMHMMFMM

B. This suthory comeied wilh its financial regulations payments were supponed by nvoices, ol
RApBAGUE W Approved and VAT was approprately secounied o ]

. Thes suthesity assessnd th sigrifican risks 1o achioving is chjeclives and roviewsd i Dosguscy
of amangarments ko manags Sase. =

D, Tre precept o rales. requeremenl nesuiled from an acequile Budgatary HIOCEss, rogneds against

E. Expocted income was fully recemned, based o comict pris. proparly reta-ded and promptly
banked; and VAT was appeopeialely accountsd tor,

F. Patty cash paymenis wene propedy supporied by receipts, all petty cash expendoung wats approed i
and VAT approprsiely Rocounied for.

G. Salaries 10 employees and ACWANCES 10 MATDE's e faid in ACCOMANCS wilh (Mg Aulhonty's
approvals, and PAYE and Ml reguirerreis were property apoied. ¥

H. Asse| prd nvesiments rogisions wong complole End Bcourate and properly mainkined,

I. hhﬂ:m-mmlmm“'mwwmmmm” w

4. Accouniing sialemesnts prepand during he yoar veids prepdeed on he comed sccounting basis {recoipts

AN pEyments oF inCome @nd axpendilung]. Bgreed 10 Ihi CREN BOok, supparied by an adogquabe 2kt ¥
el droen pnderlyding feconds and where sppropnole delilors and chdlon wees progsly recorded.
K. H the authority cerifed self as exempt from a imiled assurance nesesw n 2022073, & mal the
sagmpbon crileria and coreclly doclamd Esell enempl. (IF e swlhondy Sed & mded aisoance W
reep of i3 F0F373 AGAR hick “nod covered ]
L. The mathority publiched the requined information on 0 webslelsobpage up o dale ot the tme of the
mdemal A i ACCOrdance wih the rebivant legiskition. v
ML B ihel par covannd by e AGAR. thd aushonty comecily prowded or @ pancd ior e sxenciss af

public righis 8 requeed by the Actounts and Audd Ragulatads [turng Me 2075024 AGAR penod o
e Pl mghis i nedaton fo the #0222 3 AGAN avedonced by @ NOGOD OF e wediide socbior

ity BpvOvddl Manuled Condnmang (e e Sat)
N, Tha authorty Ras Compliad with ihe publcadan mgueamsnis e 2072023 AGAR o
faie AGAR Page 1 Gislancs Moles)

@ (For local councils only)
Trusl hands (including chartable) - The councld met its responsibdilios as a trusten, ¥

For any other risk aroas idensifiod by thes authonty adecuals condols exisied (k) any olher sk arcas on soparale sheets if necdod),

AL TENE L]

§

Dateis) srrisvmal sudt urderiaken MName ol perscn who cormeed ol T inbanal audi
08/04/2024 Carolyn Y May - Aalgaard Renshaw Ltd
of 1F
TN Ry Wi Vgl i “j;r.r i 08/04/2024

"If tha respanss s ‘no’ pleass state the mplicstions and acthon being taken to sddress sny weakness in cantral
Identified [add separate shaets if needed), - 2

*Hobe. If the response bs ned convaend plaase state whon the most necent intemal sudil work was done in this ames and whn it i
mm::mhﬂm.hmﬂkﬂrﬁﬂm“nﬂhﬂmq-ﬂm“ﬂ$h

Annual Governance and Accountabdty Return 202024 Form 3 '
Local Councils, Infemal Drainage Boards and ofher Smalier Authonities Pagy Dol




Section 1 - Annual Governance Statement 2023/24
We acknowledge as the members of:

Gwennap Parish Council

Our responsibility for ensuring that there is a sound system of internal contrel, including arangements: for
the preparation of the Accounting Stalements, We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. """l‘hl“lll‘l i pliele anrangerets foe electhve Bnanoal prepaned 2 groouning Elalements i sciordanse
fanagaemsed during the year, and for the preparsten of o it B ACCOLNES &nd Aurdd Regulisons
thed Stcoantrey stabornonts

2. Wi mainasned an adequate & yitem of infemal condrol made proper arangemanty ang acoected reroonm ity
Inchacing moasures. desigrsd fo prevent and detect fraud o for safeguarding e public maney and MEaoGEed in
and cofnagton and revieeed i efecinonoss ifg chamge:

3. W tesk all reasonable sieps B sisure cursahms s only dose whal § bas the legal power & & and has
that Bhore ae fo mation of octual or potental covmpded il Proger Pradhies 11 darg 2a
Prachons thal could have a signficant Snancal efect
of s abilty of this sutherty 16 candud i
DusFeid or manage ils Tnarcos

4. 'WWe previded propor opportunity during e year for clring e year gave & parions inderaied the opporunty fo
o aeercie of olectors” righte in sccordance with tha v ingpect and ask queshions sboof M suihalys scoouns
requinsmonts of the Aocounis Bnd Sudil Regulssens.

8. We camied out an astassment of B ks facing this oonsidared and documented Me fnancial snd other msks it
authadity and ok appropgrialo sieps. o manage those f fagey and deal with Mam progeity.

naks, including the introducts of intsrnsl contnols andicr
axlermal nsurants cover wharn negned

6. Wao main@ined throughoul tha yasr an sdoguals and aTaned for & compelen! pereon. e of Bie Saansal
affectve iyt of Ftemal sudd of the accountng v cOnirods and precedured, 19 e an olFecive Vi o Whaller
records and control sysiams intemal confrols mesd the nesds of Mis amallar suthanty

T. e book appropeisis acbon on oll malers rosed ", responded fo malers hrought [o il affention by infermal and
in respords from rdemal and eddemal audd ardpenal sodd

. Wa conssdersd wheldher any Migaton kateldon or driciesed veryifing f should bates aboul #3 Susinesy actly
COMIMtmeEnte, ovents o Irseaactond, Sosunming ethar duning the Jiar clvding events laking plese afier fhe Foar
durifgy o s il PBar-gnd, Mg & Bnancel Swassl on W wnd o reveypnt
fthis auiority and, whans appropriale. heve ncluded them
in B BEAmuRBng slEomanis.

B. (For locadl councle ondy) Trust lundh including hag maad ol of ifs responsbiies where. a3 & body
chantabls, Im cor capacity 55 P solo Managing corpovale, # i 0 sole managing frusles of o locs’
Irig it vt discharged our soocariabsliy B o Inesia
resporasibiities. for the fund(sfassets. inchuding
financial nepcrting and, if requited, indapandani v
RTINSO 0F sudd.

*Please provide explanations to the external auditor on a separate shoel for each ‘N’ response and describe
how the authority will address the weaknessoes identified. Those sheets must be published with the Annual
Governance Stafement.

This Amnual Governancoe Stdemend was approved at a Signed by the Chair and Clark of the mesting whore
mesting of the authority on: approval was given:

23 /ogfoon | o

and recorded as mimde reference:

-3 Ntk iy e N

www, gwennap-parish.net
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Section 2 - Accounting Statements 2023/24 for

Gwennap Parish Council

1. Balances brought Todw! balances and resenes af the bagmaing of s paar

Sorward 71,450 87 797 a5 recorded in the fnancial recerds. Value mus! sgree i
i Eh:u-' Taf.:lm'.-m..: AT
2. (+) Precept or Rales and Tn!-u amownl of precesd far for ID8s mies and lewes)
Lnies 50 975 52,151 meewed or reconahie in ke year. Exclude any granis
— [ T B
3. (#) Tolal other receipts Todal incame or receigls a3 recanded i Ihe cashbook loss
‘ﬂ,ﬂ-ﬂﬂn 55_531 It prdiand or ralesfevies receved (Tne 2), Include any
grianls recensg

4. [-) Stall costs Tolal sxpenidiiune or paymants made fa and on bahalf

13273 of all empicyees. Include gross salines and wages,
! 14,954 amployers N comtnbufriong. amployers penson
COnNCUbonE. pradiales and Sevirancs payrmens

8. () Loan interesticapital Total expendilure or payments of capdal and interes!
Pifriymants 0 0| made durng the pear on the authonty's bomowings (if any)

6. (=) All caher payments Todal expencifore or payments as recorded in the cash-

61,707 B9, 739 book less siaif costs (ime 4) end loan intarsstica piial
repayments (line 5,
7. (=) Balances camied Tolad balencas and reserves af the and of the
poars Ausl
faremd BY 797 111,847 pqual (Ta243) - (44548

B, Tetal valsn of cash and The sum of aff comand snd depeat bank socownts, cash

shart term investmants L 111 ,BAT| hevcings and shart fevm investmants held ag ot 31 Mavch =
To agree with bank reconciiia tion.

§. Tetnd fived assets plus The vaius of all e propady the aulfonty owne = o ig mads
kang e irvestments 278807 284 414| up of all #3 fixed assels and long ferm investments a3 wf
and assats I March

10. Tolal barmowings The cutsianding capidal balamce &z of 37 March of all lans

Di Of troen thire partios finelveting PWLE).
For Lacal Councils Only
Ta. Disclodurs nols he Tl funds //" The Counal, a8 8 body corporate, acls ag ol frushes and
(inchading charitatie) i iy respansible for managing Trus! funds or assels
11k, Disclesurs notn ra Trust funds The figuras in B sccaunling stalements above
(mcluding charitabla) eacivde any Trus! fransschans.

| ety that for the year ended 31 Manch 2024 the Accounting
Stalements in this Annual Govemance and Accournlabdty
Retum have bean prapaned on ither a receipls and paymants
oF mcome and expendiune basts following the guidance in
Governance and Accountability for Smaller Authonlies — a
Practitioners’ Guade o Proper Praclices and present fairy
the financial position of this authority.

Signed by Respansible Financial Officer bafore belng

mnmmmn:m@m
23 Joyf 2024

Date

Annual Gevernance and Accountability Return 2023/24 Form 3

| eonfem thad thess Accounling Statements wera
approved by this authority on this date:

22/0f [1024
as recorded in minule rl:ﬂurmjm:
e

Signed by Chalr of the mesling where the A-:munhng
Statements wene approved

Mﬂ
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Section 3 - External Auditor's Report and Certificate 2023/24

In respect of Gwennap Parish Council

1 Respective responsibilities of the auditor and the authority

Ouwr responsibility as auditors to complele a limited assurance review is set out by the Nabonal Audit Office (NAD) A imited
assurance rewew is not a full statutory audit, it does nod constitule an audit camed ol n accordance with Intermatonal
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance thal such an audit would
The UK Govemment has determined that a lower level of assurance than that provided by a full statutory audit is approgriate
for those local pubsc bodies with the lowest levels of spending

Under a mited assurance review, the audfior is responsible for reviewing Sections 1 and 2 of the Annual Governance and
ﬁmmhw? Retum in accordance with NAD Auditor Guadance Mate 02 (AGH 02 as issued by the NAD on behall of the
Comptroller and Auditor General, AGN 02 is availabile from the NAQ website —

hitps:ifwww.nao org uk/code-audit-practice/guidance-and-information.-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Praclices which:

* summarises the accounting records for the year ended 31 March 2024; and

* confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2023/24

(Excopd for the matters reported belew)® an the basks of ow review of Sechons 1 and 2 of the Anrual Governanco and Accountability Return, in

Wﬂw\ﬂ'ﬂﬂm in Sections 1 and 2 of the Annual Gavermancs and Accountabiity Robum is in scoordance with Propor Practices and

Fl' mutbisrs have coma o our attention giving causa for concnm thal rebivan] legslation and regulatory requeremants have not beon mat
mﬂwu]

|tmﬁ'1|.|l on @ separate shoet if mequired)

| Sther matiers not affecting our opinion which we draw bo the attention of the authanty:

[{zontinue on o separate sheet if required)

3 External auditor certificate 2023/24

We cerifyfdo not cedify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibiliies under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024,

[ do nat certily completon becaus:

External Auditor Mame

External Auditor Signature Date
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