Annual Governance and Accountability Return 2022/23 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities®:
* where the higher of gross incomae or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
= are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority's internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govermnance Staterment, before approving Section 2,
Accounting Statemenis, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must retum to the external auditor by email or post (not both)
no later than 30 June 2023, Reminder letters will incur a charge of £40 +VAT:
= the Annual Governance and Accountability Return Sections 1 and 2, together with
= a bank reconciliation as at 31 March 2023
= an explanation of any significant year on year variances in the accounting statements
= notification of the commencement date of the period for the exercise of public rights
= Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority website/webpage:

Before 1 July 2023 authorities must publish:

* Notice of the period for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited;

*« Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4

= Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Not later than 30 September 2023 authorities must publish:

+ Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

*» Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also publish the Annual Intemnal Audit Report, page 3.
mmmmwwmmhmummmmmmmmwm 5
Throughcat, the words ‘extemal auditor’ have the same meaning as the words local auditor’ in the Accounts and Audit mm?ﬁ

“for a complete list of bodies that may be smaler authorities refer fo schadiie 2 to the Local Audil and Accountabilify Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updatad from time to time and contains mvarything
needed to prepare successfully for the financial year-end and the subsequent work by the external audor.

* Make sure that the AGAR is complete (no highighted boxes lef emply) and is properly signed and dated. Any
unmﬂnmﬂ:mmhnnpmuvudhylmmwwm.

* The authority should receive and note the Annual Intemal Audit Report before approving the Annual
Govemnance Stalement and the accounts.

* Use the checklis! provided below to review the AGAR for completeness before retuming it to the exteral
auditor by email or post {not both) no later than 30 June 2023.

* The Annual Govemance Statement (Section 1) must be approved on the same day or bafora the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presanted to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. TMHFthmmmﬂmwbﬂnmmw“muﬂMﬁMMdamdhm approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and talaphone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your extemal auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemnal auditor wants to know that you understand the
reasons for all vanances, Include complete numerical and namative analysis to support the full variance.

* Ifthe bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance camied forward from the previous year
{Box 7 of 2022) equals the balance brought forward in the current yaar (Box 1 of 2023),

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 {2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the axtamal auditor bafore 1 July 2023.

Completion checklist = 'Mo’ answers mean you may nol have mel requirements

Have all highlighted boxes have been completed?

Has all additional information requesied, incduding the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Infermnal Audit Report | Haveall highlighted boxes been complated by theintemal auditor and explanations provided 7
Section 1 For any stalement to which the responsa is ‘'no’, has an explanation been published?

Section 2 Has the Responsibla Financial Officer signed tha accounting statements befora
presentation o the authority for approval?

Has ihe aulhority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeling?

Has an explanation of significant variations bean published whare required ?
Has the bank reconciliation as &t 31 March 2023 been reconclled to Box A7
Has an explanation of any difference between Box 7 and Box 8 been provided? | v

Sections 1 and 2 Trust funds — have all disclosures baen mada if the authorily as a body comporate is a V/
sole managing trusiee? NB: do nol send trust accounting slalements unless requested.

bt BN S AN RS LS

*Governance and Accountabliity for Smaller Authorities In England - a Practitioners’ Guide fo Proper Practices,
can be downloaded from www.nale.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2022/23

Gwennap Parish Council

hitps:/lwww.gwennap-parish.net

During the financial year ended 31 March 2023, this authority's internal auditor acting independently and on the basis
of an assessment of risk, camed out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidenca from the authority.

The internal audit for 2022/23 has been carmed out In accordance with this authority's noads and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives ware being achieved throughout the financial year lo a standard adequate
to meet the needs of this authority,

Internal control objective

A. Appropriate accounting records have been property kept throughout the financial yoar,
B. This authority complied with its financlal regulations, paymants wane supporied by lnvolces, all
axpendilurn was approved and VAT was appropriataly accounted for, (f
E.ﬁhuﬂuﬂymﬂhﬂg“ﬁhhﬂ%h%uammmm j
i

dmmnhhmu@qm.

0. The precopt or rates requirement resulted from an adequate budgatary process; progress against
thé budget was regulary monitored; and reserves wor appropriate.

E. Emuhdhmmwmnﬂmd,mmmmpﬂmn.mmmanupww
banked; and VAT was appropriabely accouniied for.

F. mmmmmmwwm.mlmmﬁamm“sw
and VAT appropriately accounted for,

G, Mmmwmnmmmmhmmmamg
approvals, and PAYE and NI requirements were properly applied. v

H.mmmm_limmmnﬂﬂundmmmwmm. .,.-*' I_

Y

?t

I. Periodic bank account reconciliations were proparly caried aut during the yaar,

J. mmmmﬁmmmmmmmwmmmm
mdmmuhcmum—ﬂMMj.wwhmﬁhﬂnwmbym adequate audit
trail from undeying records and wheve appropriate deblors and credilors wen properly recorded.

K. If the authority cartified iiself as exempl from a limited assurance review in 2021022, it mel the i
axamplion critaria and comectly declared itself examptl. (if the authorty had o limited assuramca IJF
review of s 202 1/22 AGAR tick “nol covared”)

L. The authority publishisd the requited information on a wabsile/webpage up 1o date at the time f tha
Intemal awdit in accordance with the relevant legisiation, ,‘,.f

M. In the year covered by this AGAR, the authority comectly provided for a pariod for this axarciae of

public rights as required by the Accounts and Audit Regulations [during the 2022-23 AGAR pariod,
wenne public rights in relation fo the 2021-22 AGAR avidenced by a nolice on the websile andior ..," |

suthonily spproved minules confirming e dates sel),
M. The authority has complied with the publication requirements for 202122 AGAR
(z00 AGAR Page 1 Guidance Noleg), "1’

0. (For local councils only)
Trusi funds (incheding charitable) — This council met its responsibiilies as a trusles.

For any other risk areas identified by this autharity adequate conlrols exisied (kst any other risk areas on separate shesls if meaded).

mlﬂsjmﬂrulawﬂundﬂtﬂnn Mame of parson who camied out the internal audit
Sed Jpril 2023 CAROMIN ¥ MAY
camsdoumomemaisnst (10 W1t h.May oe  O3|OH| 2023

"If the response Is ‘no’ please state the implications and action being taken to address weakness in control
identified (add separate sheets If neaded), i o
"Huli.'lnmummmmmmmuﬁnﬂMMMMMMMWrﬂmnh
neod planned; or, Hmundmmm,hlmmtwmmtnuumwﬂmummm#m;
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

Gwennap Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

prepared s sccounting statements in sccordance

1. We have put in place amangemants for effective financial
management during the year, and for the preparation of with the Accounts and Audi Reguiations.
the accounting stalemants.

2. Wa maintained an adequate system of intemal control mide proper amengements and eccepfed responsibiity
including measures designed to pravent and detect fraud v for safeguanding the public money and resources in
and corruption and reviewed its effectiveness. its charge.

3. We took all reasonable steps to assure oursalvas has only dong whal if has the legal power to do and has
that there are no matters of actual or potential complied with Propaer Practices in dodng so.
ron-compliance with laws, regulations and Proper v
Practices thal could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

4, W provided propaer opportunity during the year for during the year gave all parsons interested the opporfuniy o
the axercise of sleciors’ rights in accordanca with the v inspect and ask questions about this authorily’s accounts.
requirements of the Accounts and Audit Regulations.

5. We camied out an assessment of the risks facing this considensd and documented the financial and other risks &
authority and took appropriate steps to manage those v faces and dealf with them properly:
rigks, inchuding the introduction of inlemal controds andlor
mdamal insurance cover whane required.

6. We maintained throughout the year an adequate and avranged for a competent person, independant of the financial
effective systemn of internal audit of the accounting f" controls and procedures, fo give an objactive wview on whather
reconds and control systems. internal controls meet the neads of this smaller authorly.

7. We took appropriate action on all matiers raised II'.r responded fo maltters brought to its atfention by irfermal and
in reponts. from intemal and axternal audit. exformal audit.

8. We considered whether any litigation, liabilities or disclosed averything & shouid have about ffs business activily
commitments, events or ransactions, occurring eithar during the year including events taking place after the year
during or after the year-and, have a financial mpact on { and if relavant.
this guthority and, whene appropriate, have included tham
in the accounting stalements,

9. (For local councils only) Trust funds including has mal ail of iz responsibilites where, as & body
charitable. In our capacity as the scle managing covporeie, i is & sole managing trustee of a local
trusies we discharged cur accountability st o rugfs,
responsibilities for the fund(sfassets, including
financial reporting and, if required, indepandent v
examination or audit.

*Please provide explanations to the external auditor on a separate sheet for each "No’ response and describe

how the authority will address the weaknesses identified.

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

These sheats must be published with the Annual

Signed by tha Chairman and Clerk of the meeting where
approval was given:

12 [6 42023
and recorded as minute reference: Chairman W
3 - 2’ -_ C/&-\,—/”
hitps://www.gwennap-parish.net
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Section 2 - Accounting Statements 2022/23 for

Gwennap Parish Council

and guidance

und al figures to nearest £1

Total balances and reserves af the beginning of the year

1. Balances brought

forward 56,182 71,450/ as recorded in the financial records. Vislue must agres to
Box 7 of previous year,

1E+1Prmntu.- Rates and Total amount of precept (or for IDBs rates and levies)
avies 50,892 50,975/ recelved or receivabie in the year Exclude any grants

recaned.

3. (+) Total other receipts Total income or receipls as recorded in the cashbook less

34,538 40,303/ the precept or ratesfevies received (line 2). Include any
grants received,

4. (-) Staff costs Tolal expenditure or payments made to and on behailf

of all amployees. include gross salarfes and wages,
12,534 13,223 ampioyers NI contributions, employers pension
coninbutions, grafuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and inferest
repayments 0 0| made during the year on the authority’s borrowings (if any).

6. (-) All other payments Tatal expenditure or payments as recorded in the cash-

57,628 61,707 book less staff costs (line 4) and loan interesticapital
repayments (line 5).

7. (=) Balances camad Tolal balances and reserves at the end of the . Must
Sizaan 71,450 87,797| equal (1+2¢3) - (s+500), o

8. Tolal value of cash and The sum of all current and deposit bank accounts, cash
short term investments 71,450 87,797 holdings and short term investments heid as at 31 March —

Te agree with bank reconciliation.

9, Total fixed assels plus The valuve of all the propery the authorty owns - if is made
long term investments 277,880 279,907 | up of all its fixed assets and long lerm invesiments as at
and assets 31 March.

10. Total bommowings The oulstanding capital balance as at 31 March of all loans

0 0| from third parties (including PWLS).
For Local Councils Only
11a. Disclosure note re Trust funds The Council, as & body corporate, acts as sole frustes and
(including charitable) Is responsible for managing Trust funds or assels.
11b. Disclosure note re Trust funds The figures in the accounting statements above do not
(including charitable) inciude any Trus! ransactions.

I certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Govemance and Accountability
Retum have been prepared on either a receipls and payments
of income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners” Guide to Proper Praclices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being

FﬂiﬂhdhﬂlMﬁ?W

s I'L,/\.r{'\ob']

I confirm that these Accounting Stalements were
approved by this authority on this date:

I ) 2oy

as recorded in minute reference:
Signed by Chaimman of the meeting where the Accounting
Statemenis were approved

,--"'5"'""}
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Section 3 - External Auditor's Report and Certificate 2022/23
In respect of Gwennap Parish Council

1 Respective responsibilities of the auditor and the authority

WWHMMMHWmmuﬂmwhwmmmmm
mmﬁwhm:mmmnmmMMHmmwmhmmM
wmmlwalmndjwmﬂdn-nﬂmhmhﬁdmtﬂmﬂmgﬂmﬂ.

umnmmmmnmummmnmsmﬁ 1 and 2 of the Annual Govemnanca and
wwmmm“mmmmmwmmmmmmmmmwum
Complroller and Auditor General. AGN 02 is available from the NAQ wabhsite —

hitps:/iwww.nao org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of intemnal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

* summarises the accounting records for the year ended 31 March 2023: and

’ mmmmmmmmmﬂﬂmewmmmwMumnm

2 External auditor's limited assurance opinion 2022/23

(Excep! for the matsrs reporied balow)* on the basis of our review of Sections | and 2 of the Annual Govemancs and Accountability Retum, in
1:: mmhqudemmemmwmhhwmmpmm
matiars haae ooma hmmmmhmmmwmwmmmmm

i
("delete as appropriate).

(continue on a saparaie sheel if requined)

Cther ratiars nol affecting cwr opinion which wa draw 1o e altention of the authaority:

(continue on a separate sheot i requined)

3 External auditor certificate 2022/23

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2023,

[Wa do not cerlify complelion Decausy:

External Auditor Mame

Extemal Auditor Signature Dale
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| April 302 (2022-2023 THIS YEAR)

Gwennap Parish Council
ANNUAL RETURN - Section 2 : Statement of Accounts

Explanation of variances

This is prepared based on information in *Governance and Accountability for Local Councils a Practitionar's Guide”

Important nobe: mmmmmmnnmmwsmmmmm

310032022 31/03/2023 Variance | Variance Explanation |

= o, _n'“""u"" | ¢ € | € | %  Requind?
1 Balances brought fwd 5618223 7144957 BALANCE BUF AGREES
2 Annual precept 5089167 50875.00 8333 0% No
3 Total other receipts 3453767 4030271 576504  17%  Yes mmm'f ek
' for the LMP PROW cutting for
; year 21/22
Two Community Chest grants
[ | were received from Comwall
' Council totalling £1500
! [ A donation of £1500 was
| [ | received for the up keep of the
| | | | : . | Parish Field and rooms
4 Staff Costs | 1253375 1322287 689.12 5% Mo
5 — ] ' | i
| 5 |Loan interesticapital 000 000 000 0%  No
Fﬂpﬂj‘ﬂlﬂﬂtﬂ | |
| J | | : I
| 6 |Totmlotherpayments | 5762825 61707.06 4078.81) %  No
o= | . | | !
T SnGan anted | Tis9sT eTrST3s 16MTTE 23%  No
L g | | | | |
1 | ||
g |lowlCashandShot | 7400057 g770735 16347780  23%  No |
‘ Term Investments | [ ! | |
. o | | | ._
Total Fixed Assets and | | |
9 277879.53| 279907.04| 202751 1 N
ii.ng'mﬂn Investments | | l i e
| 10 Eﬂﬂ Borrowings | 0 m| 0.00 000 0%  No
|
 I— - = P — — —ll ! = i —

Rounding errors of up to £2 are tolerable
Variances of £200 or less are tolerable

BOX 10 VARIANCE EXPLANATION NOT REQUIRED IF CHANGE CAN BE EXPLAINED BY BOX 5 (CAPITAL PLUS
INTEREST PAYMENT)




| 20023 (2022-2023 THIS YEAR)

Gwennap Parish Council
ity LT o 1]t /10)
Nama snd Rl [ClarkREO aic)
Approved by Data:
Mavma and Role (RFO/Chair of Finance aic)
Bank Reconciliation at 31/03/2023
Cash in Hand 01/04/2022 71,440.57
ADD
Receipts 01/04/2022 - 31/03/2023 91,277.71
162,727 .28
SUBTRACT '
Payments 01/04/2022 - 31/03/2023 ' 74,929.93
A Cash in Hand 31/03/2023 87,797.35
{per Cash Book)
Cash in hand per Bank Statements
Petty Cash 3001212022 000 |
Savings Account 310032023 30,703.18 |
| Current Account 31032023 | 37,094,17
i 87,797.35
Less unprasanted paymeants
B7,797.35
Plus unpresented receipls
B Adjusted Bank Balance { B7,797.35
| A=B Checks out OK
|
|

Created by I ]]] Scribe



